Sustaining Grant Information

Grant Recipient Reporting Form

Reports are due for all Grant Recipients in July/Aug 2011 and Jan/Feb 2012.  Each report MUST be presented in writing.  These reports are vital to complete the Comprehensive Community Plan.  Recipients must report verbally on their “project” at one chosen regular monthly meeting in 2011.  Recipients are encouraged to request a meeting date to present that is most advantageous to their “project”.      


If your “project” is not on going and is yet to take place at the first reporting period, or is completed during the first reporting period, you still need to report during each period.  Report on where you are in your planning process, and explain expectation/goals.  Report on what you would do differently to better meet needs.  Report on what you feel is going or went well.

1. Briefly explain the community need your program is addressing.  

a. (See Problem Statements & Objectives on page 10-11.)

2. Describe the action(s) your program has taken to accomplish your goals.  

a. Briefly explain the program and its activities.

b. How did it impact the need?

c. Who benefited from the program?

d. What other individuals or agencies collaborated with you to accomplish your goals?

3. Evaluate the results of the program.

a. Give statistics of who and how many took part in, and benefited from your program.

b. Provide any measurable evidence of change or impact resulting from your efforts.

4. What changes would you like to make in the program to obtain better results or to better meet your goal(s)?

5. How is the program meeting your goals and expectations?

6. List or describe any additional information that is pertinent to your program and Drug Free Steuben.

Keep this Report Format on hand to use for each reporting period.  

[This form is also available as part of this Grant Application at www.drugfreesteuben.com.]

13. 
